Guide and Tips

The purpose of your role is to note filler words - any word, sound or phrase
used as a crutch by anyone who speaks during the meeting. These can
distract the audience and therefore detract from our message, make our
speech seem less prepared and polished, and just be annoying to listeners.

Examples of filler words:

e Words: So, well, like, kinda, etc.

e Sounds: Um, uh, etc.

e Phrases: You know, | mean, so basically, etc.
e Stutters: “I... ..”

In your introduction, give a few examples and explain the importance of
avoiding them. Set a goal if you want. In your report, break down people’s use
of filler words:

e Each person’s most used filler word
OR

e Top 3-5 filler words of the meeting

OR SOME OTHER WAY
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